
 
 
 

Syracuse Housing Authority 

Parking Permit Policy Variance Application 

PARKING IS LIMITED AND NOT GUARANTEED 
 

Only vehicles with current SHA parking permits may park on SHA property.  All others will be towed 
without warning. To obtain a parking permit you must have the following:  
 

1. Current NYS Driver’s License 
2. Vehicle Registration in the name of a household member listed on the lease agreement with SHA.  If 

your vehicle is NOT registered in your name you may apply for a variance using this form.  Even if 
approved you are not guaranteed a space.  Please see the parking permit policy for additional rules.   

 

Tenant/Leaseholder 
 

I, ____________________________________ reside at _____________________________________ 
have been given permission to have the exclusive use of the vehicle described above.  
I am a current resident with a valid SHA lease. I agree to follow all parking regulations set forth by SHA 
as described in my Tenant Guidebook or on the reverse of this sheet.  I understand that I am only 
allowed to have one vehicle parked on SHA property.  
 

Tenant’s Signature: _______________________________________________________ 
 

Phone # _______________________________________ Date ______________________ 
 

Registered Owner: 
 

I, _____________________________ of __________________________________________(address)  
 

hereby give permission to __________________________________, who resides  
 

at________________________________    to have exclusive use of my vehicle as listed below.  I do 
not reside in the unit and understand that my vehicle receiving a parking permit does not create a 
right for me to reside in the unit.     
 

I am the registered owner of a:   
 

Year______________ Make________________ Model____________________________________  
 
Color______________________ License Plate # _________________________________________ 
 
Phone #_____________________ Relationship to user ____________________________________ 
 
Registered Owner’s Signature __________________________ Date__________________________ 
 
This variance MUST be submitted to your property manager for approval and will be returned to 
security for approval. You will be contacted within 7 business days with a decision.   
Property Manager Approval: ___________________Security Approval: _______________________ 

 
 



 
 
 

SHA PARKING POLICY 
 
Only motorized vehicles, which are properly registered and insured in the Tenant’s name, in mechanical working order, 
and which prominently display the appropriate SHA parking permit, may park on SHA property.  
 
To obtain a permit you must bring your driver’s license, current registration and proof of insurance to the Security 
Department at 516 Burt Street.    
 
Parking Permit Policy:   
 
1. The tenant must own the vehicle being registered for parking and prove ownership by providing SHA security 

with the vehicle registration and proof of insurance, in the Tenant’s name.  
2. Tenant must also have a valid NY driver's license and current insurance coverage. If your insurance lapses you 

must immediately return the parking permit to SHA security and you are prohibited from parking in SHA property.  
3. The vehicle must have a valid New York license plate affixed to the vehicle.  
4. The vehicle must be in operable condition.  
5. Tenants are responsible for advising security if their vehicle changes. 
6. Each household will be allowed to obtain one parking permit IF THERE IS SPACE AVAILABLE.  A second 

permit may be allowed only if space permits.    
7. Vehicles may only be parked in the development designated by the permit. Any vehicle found in any SHA area 

other than the development it is assigned to, or without a properly displayed visitor’s pass, will be towed at the 
owner’s expense.  

8. Permits must returned to SHA security upon move out or transfer to another development.   
 
Any variance or exception to this policy must be approved by your property manager and submitted to security.  You 
may obtain a parking variance form from security.   
 
Towing Policy 
 
SHA will have a vehicle TOWED at the OWNER’S EXPENSE if the vehicle: 
 
1. Does not have a valid parking permit for the property it is parked at;  
2. Is parked in violation of an SHA rule; 
3. Is parked in a designated “handicap” parking space without a handicap permit; 
4. Is parked on a sidewalk, lawn or in the “no parking” area near any dumpster; 
5. Is parked in a manner that blocks a fire lane or fire hydrants; 
6. Does not have a current license plate or is not registered; 
7. Is in a non-movable condition (i.e. up on blocks, or without fully inflated tires)   
 
SHA vehicle towing policy is made necessary by severely limited available parking spaces. It is unfair to tenants who 
should be able to park as near as possible to their apartments for others to deprive them of their parking spaces by 
disregarding SHA parking regulations.  Owners of vehicles which have been towed may locate the vehicle by 
contacting the SHA Security Department at 1-315-475-6181 or the Syracuse Police Department. 
 
Visitors  
 
All Tenants are responsible for communicating the parking lot rules to their guests and service-providers.  Visitors must 
get a visitor’s pass from security or their vehicle will be towed. Visitors to the high-rise apartments must park in the 
visitors parking area if one is designated, and sign in and out at the visitor’s book in the lobby of each building they 
visit. Visitors must include their vehicle license plate number when signing in. Residents from other developments 
visiting a high-rise apartment must follow the above procedure to the letter or face their vehicle towed at their own 
expense. 
 
Vehicle owners may perform minor vehicle repairs to their personal vehicles, such as tune-ups, oil changes, etc. while 
parking on SHA property as long as they clean up after themselves. Residents are NOT permitted to dump oil 
anywhere on SHA property. A Maintenance Service charge can be charged for failure to clean the area after such 
work. Major repairs such as those requiring the removal of a major component or major bodywork are not allowed.  


